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EVENT QUESTIONNAIRE




Today’s Date
Company Name:      









Address:      











City:      




State:      

Zip Code:      



Contact Person:      









Address (if different from above):      








Email:       










Telephone:  (   )    -    



Fax: (   )     -    






1. Date of Event:      


2. Day of the Event:  FORMDROPDOWN 

3. Hours of the Event: From       FORMDROPDOWN 
  
To        FORMDROPDOWN 

4. Number of Attendees:      
5. Brief Description of your event:      






6. How did you hear about kstreet Lounge? (Please check all that apply):

 FORMCHECKBOX 
 Agenda Online

 FORMCHECKBOX 
 Washington, DC Convention & Tourism Corporation

 FORMCHECKBOX 
 Press (please select or fill in)  FORMDROPDOWN 
 or  Other:      



 FORMCHECKBOX 
 Biz Bash National Venues

 FORMCHECKBOX 
 Great Places

 FORMCHECKBOX 
 Internet Search (please select or fill in)  FORMDROPDOWN 
 or  Other:      



 FORMCHECKBOX 
 Referral:       








 FORMCHECKBOX 
 Other:       









Company Name:      







7. Type of Bar Service (Please check all that apply):

 FORMCHECKBOX 
 Top shelf - Includes the options below (premium and rail) plus items of the following caliber: Moet Champagne, Grey Goose, Belvedere, Ciroc, Bombay Sapphire, Patron, Glenlivet, Johnnie Walker Black, Jack Daniels etc.

 FORMCHECKBOX 
 Premium - Includes everything below (rail) plus the following: Jim Beam, Crown Royal, Absolut, Tanqueray, Cuervo Gold, Imported Beer (Heineken, Corona, Heineken Light, Amstel Light, etc.)

 FORMCHECKBOX 
 Rail, wine and domestic beer only
 FORMCHECKBOX 
 Wine and domestic beer only
8. Type of Bar Service (continued):
 FORMCHECKBOX 
 Open bar for attendees
 FORMCHECKBOX 
 Drink tickets

 FORMCHECKBOX 
 Per drink (pay per person/cash bar)

 FORMCHECKBOX 
 One tab to be paid at the end of the event

 FORMCHECKBOX 
 No alcohol—soda, juice and water

9. Catering  (We have a variety of catering options depending on your food services needs.  
 Please check all that apply):

 FORMCHECKBOX 
 Passed hors d’oeuvres
 FORMCHECKBOX 
 Light appetizers 
 FORMCHECKBOX 
 Buffet 

 FORMCHECKBOX 
 Platters  


 FORMCHECKBOX 
 Sit down dinner  

 Other:      









10. Entertainment and other needs (Please check all that apply):

 FORMCHECKBOX 
 DJ
 FORMCHECKBOX 
 Live Music
 FORMCHECKBOX 
 Photographer

 FORMCHECKBOX 
 On-site AV Technician to monitor presentations/slide shows

 FORMCHECKBOX 
 Valet
 FORMCHECKBOX 
 Additional seating

 FORMCHECKBOX 
 Other:      








11. AV Setup:  kstreet has 14 plasmas, a commercial quality projection screen and 20 LCD monitors that can display customizable content through our state-of-the-art computer network.  With this technology, we can display your videos, slideshows, logos, Power Point presentations and conduct multi-city video conferences. 


  Will you need us to create content for you?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

12. Please specify any other requests you may have for this event:


     









































Please fill in form completely and fax it to kstreet at 202.898.1889 or email to David Chung at david@kstreetdc.com and / or Ki Jun Sung at kijun@kstreetdc.com.
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